FEDERAL CONTRACTS AND GRANTS QUESTIONNAIRE (FCQ)


Interviewee/ Title:  






Name of Audited Unit:  
Completed By/ Title:  


Date:  
A. Non-Payroll Expenditures

1. Within the department, is there any review of contract and grant proposals to ensure consistency in estimating costs as either direct costs or indirect costs per CASB?  If yes, who performs this review and how is it documented?        
2. Is there any centralized review of contract/grant purchases to ensure benefit to the contract or grant?  

3. Has the department used contract/grant funding to pay for any consulting agreements, in the past 2 years?       
4. Does the department have any activities (such as shops or storerooms) that generate recharges?      
5. How does the department decide the amount of cost to equitably allocate to federal contracts and grants for basic, ordinary and routine costs that are normally treated as indirect costs?  Examples of such costs are charges for telephone usage, mailing, photocopying, fax usage, and office supplies.   
6. How does the department ensure that unallowable costs are not charged to federal funds?  Examples of such costs are some within the following categories:  memberships, advertising, entertainment, and travel; and all within the following categories:  fines and penalties, donations, costs of legal proceedings, overdrafts, and unapproved charges.   
B. Payroll Expenditures

1. Is the campus Effort Reporting System (ERS) being used to certify the effort of employees who are paid from federal funds?       
2. Who normally certifies effort?  (Per ERS-related guidance [see http://extramuralfundsaccounting.berkeley.edu/ERS/ERSRoles.htm] a certifier must have first hand knowledge of the work performed and the benefiting federally sponsored project(s)).
3. What is the certification of effort based on?       
4. Have federal funds ever been used to pay employees who have not worked on the particular contract or grant project?
5. Are there individuals in the department who are participating in the Faculty Salary Research Exchange Program?       
C. Other

1. Did the department have any program income from federal contracts and grants in the past 12 months?  (Program income generated from a contract or grant must be used for further expenditures by the contract or grant, unless funding agency approval to do otherwise has been received.)  
2. Are written budget status reports provided to principal investigators (P.I.'s) periodically?  If yes, how frequently?      
3. Is the department managing and minimizing overdraft situations?  (Review a copy of the latest monthly overdraft report, issued by Extramural Funds Accounting.)  If yes, by what process are overdrafts being minimized and managed?  

4. Is the department minimizing the volume of expenditure transfers?  If yes, by what process is the volume of expenditure transfers being minimized?  Also, in general, why do expenditure transfers occur?       
5. Does the department have a method of ensuring that financial reports are submitted to the agency by the due date?  If yes, what is the method?       
6. What level of management review is involved in the budget close-out and reporting process?  

7. What is the department’s process for sub-recipient monitoring under applicable campus policy? Is this process (or some other, informal process) also used for monitoring sub-awardees who happen to be other UC entities?

8. A recent reminder from the Department of Energy warns against including personally identifiable information in DOE technical reports (passed on by UCB’s Sponsored Projects Office, see 
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). Has this been an issue for the department, and, if so, what controls are in place to address it?

9. How is the OVCR’s policy on late submission of proposals (https://calmessages.berkeley.edu/archive/message/17202) communicated, and how does the department facilitate timely submission of proposals to SPO?
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Personally Identifiable Information in DOE Technical Reports 


Sponsored Projects Office staff recently received a reminder from the U.S. Department of Energy that Protected Personally Identifiable Information (PII) is not to be included in any technical report submitted to DOE. DOE has noticed that some scientific and technical reports submitted by award recipients using the DOE Energy Link System has had Protected PII included.

If you have already submitted a report to DOE containing Protected PII, DOE asks that you contact your DOE contracting officer immediately. Technical reports submitted to the DOE Energy Link System that were marked as publicly releasable “unlimited announcement” will be made public through DOE public web systems.

Public PII versus Protected PII

PII is any information about an individual which can be used to distinguish or trace an individual’s identity. Some information that is considered to be PII is available in public sources such as telephone books, public websites, university listings, etc. This type of information is considered to be Public PII and includes, for example, first and last name, address, work telephone number, email address, home telephone number, and general educational credentials.

In contrast, Protected PII is defined as an individual’s first name or first initial and last name in combination with any one or more of types of information, including, but not limited to, social security number, passport number, credit card numbers, clearances, bank numbers, biometrics, date and place of birth, mother’s maiden name, criminal, medical and financial records, educational transcripts, etc.



